Small Trees Guidelines 
(up to 3 ½ ft)

Beautiful trees are decorated, donated, and displayed at Festival of Trees.  These trees are sold by silent auction on throughout Festival week, Nov 30-Dec 3, 2010.  One hundred percent of all funds raised will help Bethel Village, home for women and families. 

If you are interested in decorating and donating a tree to the Festival of Trees, the following specifications will assist you in making your decision: 

Things to Remember When Designing and Decorating Your Tree

In order to preserve/maintain the purpose and integrity of this special event, memorabilia included on a tree would be defined as “something valued or collected within a popular field of interest.”

· Be sure lights are new and wired onto tree. 
· Attach any replacement bulbs and fuses to your tree skirt.

The Following will NOT be Accepted at the Festival of Trees

· Trees 4 ft. and taller (including tree top decorations) should use large tree guidelines.
· Trees with branches that have to be inserted into the tree, (see preparing your tree to be delivered below). Look for trees with “hinged branches.”
· Trees featuring tobacco, alcohol, or adult content material. 
· Walls or barriers creating an obstruction.
· Glass ornaments
· Water ornaments, globes, or other water features.
· Inflatable lawn ornaments or decorations.
· Trees decorated to advertise a business or product, unless the items are considered memorabilia. (Accepted items include those such as popular sports teams, great American companies, etc). Questions, ask Amanda Bawn at 769-0783.
· Adhesive on the tree or on the floor. Please do not glue ornaments to your tree, traditional ornament hooks can easily be twisted around the ornament and the tree limb so it is secure.
· Items thrown on the tree, such as tinsel, birdseed, or snow.
Preparing Your Tree to be Delivered

When Festival of Trees is over, your tree will be delivered to its new home.   Great care is taken in delivering your tree.   Because traditional Christmas trees aren’t designed to be transported, these requirements will ensure that your tree does not bend, break or fall apart.  

Two designer meetings are scheduled for your convenience (these are mandatory for large trees and optional for small trees:


· Wednesday October 20th at 11:30 am at Bethel Village
· Thursday October 21st at 6 pm at Bethel Village. 
Please make arrangement to send one representative to one of these important meetings.

· Ornaments and Decorations.  Glue the metal ornament cap onto every ornament.  Then wire every ornament, garland, and decoration securely to the tree. Regular ornament hooks can be securely twisted on the branches. Please do not use glue to attach ornaments to the tree.
· Tree Stands.  Your tree stand should be one piece (not the kind with legs that have to be inserted). 
· Sections or joints must be joined together with self-tapping screws (preferred) or long bolts that extend completely through the trunk and are secured with nuts.  This will prevent tree sections from separating during delivery.  
· Decorators, please provide your own screws, bolts, etc. 
· A crew of design experts can help you secure your tree joints together on decorating day; please let us know in advance that you need this help.
Decorating Day, Monday, November  29

The Marina Civic Center will open TIME TBA
· First thing:  Check in at the Large Tree registration table to review your sign, receive other information
· The majority of your tree should be completed on Nov 29, but if you need extra time, you may come back on Nov 30 to complete your tree between 9 am and 3 pm.
· Keep a Record of Expenses and Save Receipts for your Tax Purposes.
· On Decorating Day, you will be asked at “check out” to help determine the fair market value of your tree.   
· Come Prepared.  Bring scissors, florist wire, wire cutters, self-tapping screws, nuts and bolts, step stool, glue gun, pliers, drills, folding chairs, ladder, and clean up tools such as a and garbage bags with you to the Marina Civic Center.   Please label all your supplies.
· Leave children home.
· A volunteer must complete Large Tree Check-Off List upon completion of your tree.  Return to the check-in desk to complete check out process.
· At check out, upon completion of your tree, you will receive 2 thank you tickets to the Festival to be used at our designer/sponsor appreciation night or  during the general admission.
· All trees become the property of Festival of Trees upon completion.


Thank you for your “Gift of Love” to women and families of Bethel Village.
